Local Contexts Hub: Informational Letter for Communities 
and Appointment of Community Liaison
Below is a template for the informational letter to introduce Local Contexts and the Hub to leadership in the Indigenous community in order to receive community approvals for joining the Local Contexts Hub. We use this two-step process for community approval to join the Hub to support transparency in who has the collective authority for utilizing the Labels. 
You may adopt the informational letter to suit your circumstances - [brackets] indicate where you might want to add specific names or information.
Dear [Leadership],
I am writing to request permission to create an account on behalf of [community] on the Local Contexts Hub. The Local Contexts Hub (www.LocalContextsHub.org) is a site where Indigenous communities can customize their Traditional Knowledge and Biocultural Labels and apply them to internal projects and to material stewarded by institutions, data repositories, and other organizations. 
To create the community account on the Local Contexts Hub, a community representative who has responsibility to authorize community initiatives must consent to the creation of the account. 
If the community wishes to appoint a community or alternative liaison from outside of the community to act on their behalf on the Local Contexts Hub, Local Contexts requests that this is also documented.
At the end of this informational letter, there is a template letter of support that can be put on community letterhead (or with signatory contact information), dated, signed, and returned to me so I can create the account.
Sincerely,
[Your name]
Background
Local Contexts
Local Contexts (www.LocalContexts.org) is non-profit organization that supports Indigenous and local communities to manage their intellectual and cultural property, cultural heritage, environmental data, and genetic resources. 
Local Contexts enhances locally based decision-making and Indigenous governance frameworks for determining ownership, access, and culturally appropriate conditions for sharing historical, contemporary, and future collections of cultural heritage and Indigenous data. Focused on provenance, protocols, and permissions, Local Contexts provides extra-legal, educational digital tools in the Traditional Knowledge and Biocultural Labels and Notices that connect people and places to knowledge and data.
The initiative began in 2010, arising in response to the expressed needs of Indigenous and local communities and organizations to have a practical method to deal with the range of intellectual property issues that arise in relation to managing cultural heritage materials. Over 12 years, the Traditional Knowledge Labels and the Biocultural Labels have been developed as tools for Indigenous communities through sustained partnership and testing within communities around the world. 
The Local Contexts Notices have also been developed as a tool for researchers and institutional staff to engage and disclose Indigenous rights and interests in collections, information, and data.
A video introduction and additional information are available on the Local Contexts website: www.LocalContexts.org 
Community context
[Why is Local Contexts relevant to the community? What efforts in the community would be supported by Local Contexts?
Feel free to share these resources and examples:
· Local Contexts introductory film: https://localcontexts.org/films/local-contexts/
· Awasəwehlαwə́lətinα wikəwαmok | They Returned Home film: https://localcontexts.org/films/they-returned-home/
· Sq’éwlets Band of the Stó:lō First Nation website: http://digitalsqewlets.ca/index-eng.php
· Passamaquoddy Tribe’s Labels on Library of Congress website: https://www.loc.gov/item/2015655566/
· Whakatōhea Waiata App: https://localcontexts.org/labels-in-use-waiata-app/
Considerations
Potential benefits
Indigenous communities can utilize the Local Contexts Labels to define attribution, access, and use rights for their intellectual and cultural property, cultural heritage, environmental data, and genetic resources. By establishing Indigenous cultural authority, the Labels clarify Indigenous and local community rights, interests, and relationships to collections and/or data. 
The Traditional Knowledge and Biocultural Labels communicate ongoing Indigenous relationships, obligations, and responsibilities to information and data as well as expectations for future circulation. The Labels promote new standards of respect by embedding Indigenous rules and protocols into digital infrastructures like catalog records, content management systems, and within data repositories. The Labels also provide a practical application of the CARE Principles for Indigenous Data Governance (https://www.gida-global.org/care). 
The Local Contexts Hub is a tool for language and culture bearers, educators, Tribal Historic Preservation Officers, and any other relevant community cultural and natural resource departments and/or committees. The Hub assists in the diverse work to educate the public about culturally appropriate access and cultural authority existing within otherwise publicly-accessible heritage items and collections. 
Creating a community account on the Local Contexts Hub allows [community] to customize and use your own set of Labels. The Hub has features for department staff and other community members to collaborate on the selection and customization of the Labels. Each set of customized Labels belong to the community for use in any way. The Local Contexts Hub does not collect or store any community data.
Potential costs
The Hub and use of the Labels will always be free for Indigenous and local community entities and/or Indigenous-run organizations. However, the development and use of Labels requires time and often invisible labor. 
In order to help with this, Local Contexts has support materials and team members available to work with Indigenous communities. The support includes informational materials for sharing with the community; technical assistance with the system and with the implementation of the Labels; providing template support documents including Memorandums of Understanding and Agreements that support tribal control over information and data held by institutions; and general informational support around intellectual property and copyright. 
Conditions of Use
All users of the Local Contexts Hub agree to the following:
· Indigenous Data Sovereignty Agreement: www.localcontexts.org/indigenous-data-sovereignty
· Privacy Policy: www.localcontexts.org/privacy-policy
· Terms and Conditions: www.localcontexts.org/terms-conditions
Technology Access and Appointment of Alternative Community Liaison
Local Contexts understands that some Indigenous and local communities experience barriers to consistent internet and technology access that would hinder joining and using the Local Contexts Hub. This might mean that an alternative community liaison from outside the community may be a preference. If a community wishes to appoint an alternative community liaison to act on their behalf on the Local Contexts Hub, Local Contexts requests that this is documented and includes community’s consent. 
If the community chooses to appoint an alternative liaison, the recommended best practice is for this liaison to work with appropriate community representatives to determine protocols and procedures for use of the Local Contexts Hub. The Local Contexts team can share what other communities have done, but the ultimate governance and decision-making should always sit with the community itself.
Letter of support
If you agree for the community to join the Local Contexts Hub, please include the following statement on a signed and dated letter. The letter should be on organizational letterhead and/or include contact information of the signatory. The letter can be returned to me to be uploaded in order to create the community account.
On behalf of [community], I consent to the creation of a community account on the Local Contexts Hub. [Community or Alternative Liaison name/s] has the permission to create this account and act on behalf of the community.
I understand that all users of the Local Contexts Hub agree to the Indigenous Data Sovereignty Agreement, Privacy Policy, and Terms and Conditions. 
