Local Contexts Hub: Informational Letter for Institutions
Below is a template for an informational letter to introduce Local Contexts and the Hub to leadership at your institution in order to receive institutional approvals for joining the Local Contexts Hub. You may adopt the informational letter to suit your circumstances - [brackets] indicate where you might want to add specific names or information.
Dear [Representative],
I am writing to request permission to create an institutional account for [our institution] on the Local Contexts Hub. The Local Contexts Hub (www.LocalContextsHub.org) is a website where institutions can generate Local Contexts Notices to apply to institutional holdings and notify Indigenous communities, who may then apply Traditional Knowledge and Biocultural Labels. 
In order to create the institution account on the Hub, a staff member who has the authority to represent the institution in third-party and/or external agreements must consent to the creation of the account. At the end of this informational letter, there is text to include in a letter of support that should be on organizational letterhead, dated, signed, and returned to me so I can create the account.
Sincerely,
[Your name]
Background
Local Contexts
Local Contexts (www.LocalContexts.org) is non-profit organization that supports Indigenous and local communities to manage their intellectual and cultural property, cultural heritage, environmental data, and genetic resources. 
Local Contexts enhances locally based decision-making and Indigenous governance frameworks for determining ownership, access, and culturally appropriate conditions for sharing historical, contemporary, and future collections of cultural heritage and Indigenous data. Focused on provenance, protocols, and permissions, Local Contexts provides extra-legal, educational digital tools in the Traditional Knowledge and Biocultural Labels and Notices that connect people and places to knowledge and data.
The initiative began in 2010, arising in response to the expressed needs of Indigenous and local communities and organizations to have a practical method to deal with the range of intellectual property issues that arise in relation to managing cultural heritage materials. Over 12 years, the Traditional Knowledge Labels and the Biocultural Labels have been developed as tools for Indigenous communities through sustained partnership and testing within communities around the world. 
The Local Contexts Notices have also been developed as a tool for researchers and institutional staff to engage and disclose Indigenous rights and interests in collections, information, and data.
A video introduction and additional information are available on the Local Contexts website: www.LocalContexts.org 
Institutional context
[Why is Local Contexts relevant to your institution? What efforts at your institution would be supported by Local Contexts?]
Considerations
Potential benefits
The Local Contexts Notices were developed to create pathways for partnership, collaboration, and support of Indigenous cultural authority. The Notices work to activate researcher and institutional responsibility to identify potential Indigenous rights and interests. Placing a Notice is a first step to open the space for those rights and interests to be clarified and expanded on by Indigenous communities over time. 
Creating an institutional account on the Local Contexts Hub would allow our institution to generate and place Notices. Our account would also allow us to notify and engage with Indigenous communities.
Potential costs
Accounts on the Local Contexts Hub are currently free to all users. A subscription- based fee structure has been announced and will be introduced for institutions in the near future (https://localcontexts.org/generational-sustainability-of-local-contexts/). The account creator will be notified in advance of any changes. The Hub will always be free for Indigenous and local community entities and/or Indigenous-run organizations. 
Beyond the subscription, an investment in staff time and technical preparation will be involved for successful implementation.
Conditions of Use
All users of the Local Contexts Hub agree to the following:
· Indigenous Data Sovereignty Agreement: www.localcontexts.org/indigenous-data-sovereignty
· Privacy Policy: www.localcontexts.org/privacy-policy
· Terms and Conditions: www.localcontexts.org/terms-conditions
Letter of support
If you agree for the institution to join the Local Contexts Hub, please include the following statement on a signed and dated letter. The letter should be on organizational letterhead and include your contact information. The letter can be returned to me to be uploaded in order to create the institution account.
On behalf of [institution], I consent to the creation of an institutional account on the Local Contexts Hub to represent [institution]. I understand that all users of the Local Contexts Hub agree to the Indigenous Data Sovereignty Agreement, Privacy Policy, and Terms and Conditions. 
